First Last Name
Position Desired Professional

Page Two




First Last Name
123 Anywhere, City, State 55555 ( (###) ###-#### ( email@youremail.com

TITLE OF POSITION DESIRED
Position Desired Professional/Executive

Over # years’ experience (providing results related to position desired) for (type of organization of application, i.e. corporations, non-profits, education, etc). Highly competitive, passionate, persuasive and articulate, and able to achieve results above expectations.  Experienced in (position desired or field of interest). 

CORE COMPETENCIES

( Core Competency  

( Core Competency  

( Core Competency
( Core Competency  

( Core Competency  

( Core Competency
( Core Competency 
  
( Core Competency  

( Core Competency

HIGHLIGHTED CAREER ACHIEVEMENTS

· Use key words, requirements from job ad and skill set to provide example of success related to industry. 
· Use key words, requirements from job ad and skill set to provide example of success related to personal performance. 
· Use key words, requirements from job ad and skill set to provide example of success related to team environment. 
· Use key words, requirements from job ad and skill set to provide example of success related to client/end user of product/service or target market. 

PROFESSIONAL EXPERIENCE

Company Name, City, State

  




Month, Year – Present 

Job Title
Description of existing position, responsibilities, departments of responsibilities, and goals/objectives associated with current job description. 
· Result of job performance. 
· Result of job performance. 
· Result of job performance. 
· Learning and advancement as a result of position.
· Team achievement example as result of job performance.
Company Name, City, State

  




Month,Year – Month, Year 

Job Title – Month, Year to Month, Year

Description of existing position, responsibilities, departments of responsibilities, and goals/objectives associated with current job description. 
· Result of job performance. 
· Result of job performance. 
· Result of job performance. 
· Learning and advancement as a result of position.
· Team achievement example as result of job performance.
Job Title – Job Title – Month, Year to Month, Year

Description of existing position, responsibilities, departments of responsibilities, and goals/objectives associated with current job description. 
· Result of job performance. 
· Learning and advancement as a result of position.
Job Title – Job Title – Month, Year to Month, Year

Description of existing position, responsibilities, departments of responsibilities, and goals/objectives associated with current job description. 
· Result of job performance. 
· Learning and advancement as a result of position.
Company Name, City, State

  




Month,Year – Month, Year 

Job Title – Month, Year to Month, Year

Description of existing position, responsibilities, departments of responsibilities, and goals/objectives associated with current job description. 
· Result of job performance. 
· Learning and advancement as a result of position.
Company Name, City, State

  




Month,Year – Month, Year 

Job Title – Month, Year to Month, Year

Description of existing position, responsibilities, departments of responsibilities, and goals/objectives associated with current job description. 
· Result of job performance. 
· Learning and advancement as a result of position.

TECHNICAL/INDUSTRY SPECIFIC BACKGROUND
Computer Software Programs, MS Office, Industry Specific Software/Hardware, Technology Requirements of job ad

EDUCATION

Bachelor of Arts/Science/Other, University Name, Year
Advanced Degree, University Name, Year

Professional Training Program, Professional Training Program


PROFESSIONAL AFFILIATIONS
The Association of Industry

Additional Affiliation
